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0 3al[MTe, XPAHEHUH, 00padoTKe U mepegaye
NMEPCOHAIbHBIX IAHHBIX PA0OTHUKOB
MYHHUIIUTIAJIBHOT0 ABTOHOMHOT0 00111€00Pa30BaTEIbHOI0 YUPEeKIeHUs
cpeaner mKoJbl Ne 60 r.JIunenka

Hacrosmee Ilonoxenue paspadorano Ha ocHoBaHuu Konctutyiuu Poccuiickoi
Oeneparuu, OegepasibHOro 3aKkoHa ot 19 nexadps 2005 Nel60-D3 «O
patudukauu Konsenuun Coseta EBpornbl 0 3amuTe (GU3NUECKUX JIUL TPU
aBTOMATU3UPOBAHHON 00pabOTKE MEPCOHAIBHBIX TaHHBIX», DenepaabHOro 3aK0Ha
ot 27 nroia 2006 Nel52-®3 «O nepcoHanbHBIX JaHHBIX», TpynoBoro kogexkca PO
u @enepanpHoro 3akoHa ot 27 utoist 2006 Nel149-03 «O6 nnpopmanuu,
MH(GOPMALIMOHHBIX TEXHOJIOTHAX U O 3amuTe nHpopmaumn», OenepanbHOro
3akoHa oT 23 aexadps 2012 Ne273-D3 «O6 obpazoBanuu B PO» ¢ 1ienbio
oOecrieueHus1 yBaKEHUS MIPaB M OCHOBHBIX CBOOO KaXKJ10TO pabOTHUKA MPU
00paboTKe ero nepcoHaIbHbIX JTaHHBIX, B TOM YHCJIE 3alIUTHI IPaB Ha
HENPUKOCHOBEHHOCTh YaCTHOW JKU3HMU, JIMYHYIO U CEMEUHYIO TalHY.

1. O01mme moJ10KeHus

1.1. TlepconanbHble faHHBIE PaboTHUKA - cBefieHUs O (haKTax, COOBITUSAX U
o0cTosATeNhCTBAX KU3HU PaOOTHHKA, MTO3BOJISIONINE HICHTH(DHUIIMPOBATH €TI0
JUYHOCTH, HEOOXOMMBIC IMUHUCTPAITUH B CBS3H C TPYJAOBBIMHA OTHOIIICHUSIMH C
PaGoTHrKOoM U Kacaromuecs: PaboTHuka.

1.2.K nmepcoHanbHbIM JaHHBIM PaO0oTHIKA OTHOCATCS:

- CBEJICHUS, COICPIKAIINECS B TTACTIOPTE UM HHOM JIOKYMEHTE,
YIOCTOBEPSIONIEM JIMYHOCTS;

- nH(opMaIs, couepxkaniasics B TpyJA0Boi kKHUkKe PaboTHIKA;

- nH(opMarIus, comepKaniasics B CTPaXOBOM CBUIETEIHCTBE
roCyapCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHUS,

- CBEJICHHUS, COZIepIKaITUECs B JOKyMEHTaX BOMHCKOTO y4eTa (Ipu X

HaJIN4YuN);



- uHopMmaIus 00 00pa3oBaHNH, KBaTU(PUKALNN WIA HATUYUU
CHEeUUalbHbIX 3HAHUI UM IOATOTOBKH;

- “H(OpMaLIUA O COCTOSHUHU 3/I0pOBbsi PaboTHUKA;

- UHBIE CBEJICHUS, HEOOXOAUMBIE JIJISl OMIPEICICHUSI TPYOBBIX OTHOIIICHHIA.
1.3.Bce nepcoHanibHbIE JaHHbIE 0 PaOOTHUKE aIMUHUCTPALUS MOXKET MOTYYUTh
TOJIBKO OT HEro camoro. PaOOTHUK MPUHUMAET PEIIEHUE O PEIOCTABICHUU CBOUX
NEPCOHAIBHBIX JaHHBIX U JA€T COTJIache Ha UX 00pabOTKy CBOEH BOJIEH U B CBOEM
uHTepece. B ciyyasx korjga aiMUHUCTPALIUS MOKET TIOJyYUTh HEOOXOANMBIE
NEepCOHAJIbHBIE JaHHbIe PaOOTHHKA TOJIBKO y TPETHETO JIUIA, A AMUHUCTPALIUS
J0JDKHA YBEAOMUTH 00 3TOM PaboTHHKA 3apaHee U MOJyYUTh OT HErO MUCbMEHHOE
coryacue.

1.4, Anmunuctpanus o0s3aHa cooOmMTh PaGOTHUKY 0 1eJIsX, crioco0ax u
MCTOYHHKAX MOJTYYEHUS IEPCOHATBHBIX JAHHBIX, @ TAKXKE O XapaKTepe
MOJIEKAIIMX MOJYYEHHUIO IEPCOHABHBIX JAHHBIX U BO3MOXHBIX MOCIIEICTBUIX
oTka3a PaboTHUKaA JaTh MMCEMEHHOE COTJIACHE HA UX MOJyYEHHE.

1.5. IlepconanbHble faHHbIe PaOOTHMKA SBIIAIOTCS KOH(UIECHIUATBLHOM
uH(popManuen 1 He MOTYT OBbITh HCIOJIb30BAHBI AMUHUCTPALIMEN HIIN JTHOOBIM
WHBIM JIULIOM B JIMYHBIX LIEJIAX.

1.6. IIpu onpenenennn oobeMa U COAEpIKaHUs MEPCOHATBHBIX JaHHBIX
PaGoTtHuka agmuHucTpaius pykoBoacTByercs Koncrutyuueit PO, TpynoBbim
koaekcoM P®, uubiMu ¢enepanbHbIMU 3aKOHAMU U HacTosiuM [lonoxkeHuem.

2. XpaHneHue, 00padoTKa 1 nepeaaya nepcoHAJbHbIX JaHHbIX PaboTHNKA

2.1. OO6paboTka nmepcoHalbHBIX JaHHBIX PaOOTHHMKA OCYIIECTBIACTCS IS
obOecrieueHust COOTIOICHUS 3aKOHOB M MTHBIX HOPMATUBHO-TIPABOBBIX aKTOB B
uensx coaeiictus PaboTHUKY B TpyAOyCTpPOUCTBE, 00YUEHUHU U TIPOJBUKEHUU 11O
ciyx0e, odecrieueHus TMYHOM 0e30macHOCTH PaboTHHKA, KOHTPOJISI Ka4ecTBa U
KOJIMYECTBA BBIMOJIHSIEMOM pabOThI, OIUIATHI TPY/la, 00€CTIEYEHUsI COXPAHHOCTH
MMYIIECTBA, MOJ30BAHUS JIbTOTAMU, MIPEIYCMOTPEHHBIMHU 3aKOHOIATEIbCTBOM
P® u akTamMmun agMUHHUCTpaLIAH.

2.2. IlpaBo nocTyIa K MepCOHATBHBIM JJaHHBIM PabOTHHKA UMEIOT:

- nupextop MAQOY CII Ne 60 r.JTumnerka,

- cekpeTtapp u aenonpouspoautTeasbs MAOY CIII Ne 60 r.JIunenka,;

- pabotauku Oyxranrepun MAQOY CII Ne 60 r.JTunernka;

- yiaeHbl agmMuHucTparuy MAQOY CHI Ne 60 r.JIunernka;

- aIMUHHUCTPATOP CUCTEMBI 110 BEICHUIO SJIEKTPOHHOI'O KJIACCHOTO
)ypHana/snexkrponnoro qaeBHuka B MAOY CHI Ne 60 r.JIunenka (manee —
oOpa3oBarteiibHOE yupekaeHue) B nHpopmarronHoi cucteme «bAPC. Web —
DJIEKTPOHHAS IKOJIA.

2.3. JlupekTop 00pa3oBaTEIbHOIO YUPEKIACHUS MOXKET MepeIaBaTh
NEePCOHAJIbHBIE TaHHbIe PabOTHHKA TPETHUM JIULIAM, TOJIBKO €CIIM ATO HEOOXOAMMO
B LIEJISAX MPEAYIPEKACHUS YTPO3bl AKU3HU U 310pOBhsi PaO0THHKA, a TakKe B
Clly4asiX, yCTAaHOBJICHHBIX (eZiepabHbIMU 3aKOHAMH.

2.4. CexpeTtaphb U JI€I0MPOU3BOTUTEND:



- oopmIIAIOT IpueM Ha paboTy paOOTHHUKOB,

- 3aMOJHSOT TPYIOBbIE IOTOBOPBI;

- BHOCST 3aIMCH B TPYAOBBIC KHIKKH;

- BBIIAIOT HH(OPMALIHIO O TIEPCOHATIBHBIX JaHHBIX PaboTHHKA 11O
MUCHBMEHHOMY 3alpoCy pabOTHHKA HIIM €r0 MPEJCTaBUTENs Ha OCHOBAaHUH
HOTapUabHO-3aBEPEHHOM IOBEPEHHOCTH HA MOJYyYEHUE TaKUX CBEACHUH O
podecCUOHaNbHOM ESITeIbHOCTH Pa0OTHUKA (CITPaBKH, BHITUCKH U3 TIPUKA30B,
KOIUU TPYJOBBIX KHIKEK U T.1I.).

3anpoc A0HKEeH COAEepKaTh HOMEP OCHOBHOTO JJOKYMEHTA,
YIOCTOBEPSIONIETO JMYHOCTh PaOOTHHKA MM €r0 3aKOHHOTO MPEACTABUTENS,
CBEJICHUS O JlaTe BbIJa4M YKa3aHHOTO JIOKYMEHTA U BBIJIABIIEM €r0 OpraHe U
COOCTBEHHOPYUYHYIO MOANKUCH PabOTHHKA WK €ro 3aKOHHOTO MPECTaBUTES.

2.5. PaboTHuKu Oyxrantepuu (TJIaBHBIN OyXrajirep, BeIyIuid Oyxrairep)
MMEIOT MPABO J0CTYyNa K NEPCOHAIBbHBIM JaHHBIM PaboTHMKA B ciydae, Koraa
UCITOJIHEHHE UM CBOUX TPYAOBBIX 00S3aHHOCTEW WUJIU TPYAOBBIX 00s3aHHOCTEN
PabOTHUKOB OyXTaJITepUHU 1O OTHOIIEHUIO K Pab0oTHUKY (HauuciaeHue 3apaboTHOM
IJ1aThl, IPEIOCTABIEHUE JIbIOT, YCTAHOBJIEHHBIX 3aKOHOJAATEIICTBOM ) 3aBUCUT OT
3HAHMSI IEPCOHATBHBIX JaHHBIX PabOTHUKA.

2.6. IIpu nepenave nepcoHaIbHBIX JaHHBIX PaOOTHHUKA TUPEKTOD, CEKPETaph,
JIEJIONIPOU3BOIUTEb, TJIABHBIN OyXranTep, 3aMeCTUTENU AUPEKTOpa,
aJIMUHHUCTPATOP CUCTEMBI 10 BEACHUIO AIEKTPOHHOTO KJIACCHOTO
KypHaJIa/3JIeKTPOHHOTO IHEBHUKA B MH(opMaitmonHoii cucreme «BAPC. Web —
DneKTpoHHAS IIKOJIa» O0S3aHBI:

- MPEeAyNPEaUTh JIUII, TOTYyYaIOIMNX JaHHYI0 HHPOPMAIIHIO, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCTIOJIB30BAHBI JIUIIIb B LIETISX, JIJI1 KOTOPBIX OHU COOOIICHBI,
- noTpeOOBaTh OT ATUX JIML MMCbMEHHOE MOATBEPKIAECHUE COOTIOEHUS ITOTO
YCIIOBHSI.

2.7. labie mpaBa, 00sI3aHHOCTH, IEUCTBUS paOOTHUKOB, B TPYJIOBBIC
00513aHHOCTH KOTOPBIX BXOJIUT 00pabOTKa MepCcoOHaNbHBIX TaHHbIX PaboTHUKa,
ONPENENSIOTCA TPYJAOBBIMH I0rOBOPAMU U IOJHKHOCTHBIMU MHCTPYKIUSIMU.

2.8. Bce cBenenus o mepenade nepcoHaIbHBIX JaHHBIX PaboTHHKA
peructpupyrotcs B XKypHane yuera nepeaadu nepcoHaaIbHbIX JaHHBIX PAOOTHUKOB
00pa30BaTENbHOTO YUPEKACHUS B LEISIX KOHTPOJIS IPAaBOMEPHOCTH
WCITIOJIb30BAHUS JaHHOU WH(OPMAITUY JTUIIAMU, €€ TIOTYYHBIINMHU.

2.9. JlupekTop 00pa3oBaTEIBHOTO YUPEKICHUS 00513aH MIPEIOCTABIISATh
NEPCOHAIBbHYI0 HH(POPMAIUIO B COOTBETCTBYIOIIEE TEPPUTOPHATIBHOE YIIPABICHUE
[Tercuonnoro douaa Poccuiickoit deaeparuu mo hopme, B IOPSAKE U 00bEME,
YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM PO.

2.10. PoacTBeHHUKY M 4IeHBI ceMbU PabOTHHKA HE UMEIOT MpaBa JOCTYyIa K
€ro NEePCOHAIILHBIM JTAHHBIM.

3. O0s13aHHOCTH PA0OTHUKOB, HMEIOIIMX IOCTYII K NEPCOHAJBbHBIM IaHHBIM
Pa0doTHuKa, 10 HX XPAHEHUIO M 3alIUTe.



3.1. PaboTHuKH, UMEIOIIHIE JOCTYN K MePCOHATBHBIM JaHHBIM PaboTHUKA,
00s13aHBbI:

3.1.1. He coobmaTh IepcoHaIbHBIEC JaHHbIE PaboTHHKA TpeThel cToOpoHE 6e3
€ro MUCBMEHHOTO COTJIACHSI, KPOME CIIy4aeB, KOT/Ia B COOTBETCTBHUH C
dbenepalbHBIMU 3aKOHAMH TaKOTO COTJIacHs He TpeOyeTcs;

3.1.2. ucnonb30BaTh NMEPCOHANIbHBIE JaHHbIe PaO0THHKA, TTOTyYeHHBIE TOJIBKO
OT HETO JIMYHO WUJTU C €T0 MUCBMEHHOTO COTJIACHS;

3.1.3. obecneunTh 3alUTY IEPCOHATBHBIX JaHHBIX PaboTHHKA OT
HEIMPaBOMEPHOIO UX MCIOJIb30BaHUS WIH YTPATHI, B IOPSAJIKE, YCTAHOBICHHOM
3aKOHOJAaTeIbCTBOM PD;

3.1.4. o3nakomuTh PaboTHHKA U €ro MpeacTaBUTENCH C HACTOSIIUM
[TonoxeHueM u X MpaBaMu U 00SI3aHHOCTSIMU B 00JIaCTH 3aIUTHI TEPCOHATBHBIX
JAHHBIX, TIO]T POCIIHCH;

3.1.5. cobmoaats TpeboBaHNE KOH(PHUIEHITUATBHOCTH MEPCOHATBHBIX
JaHHBIX PaOOTHHMKA;

3.1.6. HCKIIOYATh WA UCIIPABJIATH IO MUCHbMEHHOMY TPEOOBaHHIO
PaGoTHMKA HEOCTOBEPHBIC WM HETTOJIHBIE TIEPCOHATBHBIC TaHHbIe PaboTHHKA, a
TaK)Ke JaHHbIe, 00pabOTaHHBIE C HAPYLIEHUEM TPEOOBAHMI 3aKOHOIATENbCTBRA;

3.1.7. orpaHuuyuBaTh MEepCOHANIbHBIE JaHHbIe PaboTHUKA ITpH nepenaye
npeactaBuTeNnto PaboTHrKa TOIBKO TOM MHpOpMalMen, KOTopas HeoOXoauma Jis
BBITIOJIHEHUS YKa3aHHBIM MPEICTABUTENIEM CBOUX IMOJTHOMOYHIA;

3.1.8. He 3ampammBaTh HHGOPMAIIMIO O COCTOSTHUU 3710p0oBbs PaboTHUKa, 3a
UCKIIFOUCHHUEM TEX CBEJICHUM, KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MOKHOCTHU
BBITIOJIHEHUS PAOOTHUKOM TPYA0BON (DYHKIIHH;

3.1.9. obGecrneunts PaboTHUKY CBOOOMHBIN JOCTYI K CBOMM MEPCOHATBHBIM
JAHHBIM, BKJIIOYAsl IPABO HA MOJTYYEHUE KOMUM JIH000M 3amicH, coAepKalen
TIepCOHAJIbHBIC TaHHbIe PaOOTHHKA;

3.1.10. mpenoctaBuTh MO TpeboBaHUIO PaboTHHKA TOTHYIO HH()OPMAITHIO O
€r0 TIEPCOHAIILHBIX JaHHBIX U 00pa0O0TKE 3TUX JaHHBIX.

3.2. Jluma, uMmeronue A0CTYyN K IEPCOHAILHBIM JaHHBIM PaboTHUKA, HE
BIIPaBe:

3.2.1. monyuaTh u 00pabaThIBaTh MEpCOHANTbHBIC JaHHBIE PaboTHHKA O ero
MOJINTUYECKUX, PEITUTHO3HBIX U UHBIX YOCKICHUSX, MHTUMHOW KU3HH, YICHCTBE B
OOIIECTBEHHBIX 00bETMHEHUSIX WITH TPO(GCOIO3HOM JIeATETLHOCTH;

3.2.2. mpenocTaBsATh IEPCOHANIbHBIC TaHHbIE PAOOTHHKA B KOMMEPYECKUX TIEIISIX
0e3 mucekMeHHOTO cornacusi PaboTHuka.

3.3. Ilpu npuHATHYN PEIICHUIA, 3aTparuBaoIIUX HHTepechl PaboTHUKA,
aIMIHUCTPAIINH 3aPEIAeTCss OCHOBBIBATHCS HA MEPCOHATBHBIX JTAHHBIX
PaboTHMKA, TOTYyYEHHBIX UCKIIOYUTEIBHO B PE3YNIbTATE HX aBTOMATHU3HPOBAHHOMN
00pabOTKH WK AJIEKTPOHHOTO MOJTYYESHUSI.

4. IlpaBa u o0s13anHOCTH PaboTHHMKA
4.1, B nensix obGecriedueHust 3ayThl IEPCOHATBHBIX JTAHHBIX, XPAHSIIUXCS Y
pabotonarens, PaboTHHK HMeET MpaBo Ha:



4.1.1. onpesenieHre CBOMX MPEACTABUTENEHN JJIS 3aIUTHI CBOMX
MIEPCOHAIILHBIX JAHHBIX;

4.1.2. TpeboBaHme 00 UCKIIOUYECHUH WM UCTIPABICHUN HEBEPHBIX WIIN
HETOJTHBIX TIEPCOHABHBIX TAHHBIX, a TAK)KE JaHHBIX, 00paOOTaHHBIX C
HapyuieHueM tpedoBanuii TpyaoBoro Koaekca Poccuiickoit @eaeparuu uim
uHOTO (enepanbHoro 3akoHa. [Ipu oTkaze ailMUHUCTPAIIMU UCKITIOUUTD UITU
UCIIPaBUTh NIEPCOHAIIbHBIE TaHHbIe PaOOTHHKA TOCIETHNI UMEET IIPaBo 3asiBUTH B
MUCbMEHHOU (hopMe aIMUHUCTPALIMK O CBOEM HECOIJIACHH C COOTBETCTBYIOIIUM
000CHOBaHUEM TaKOro Hecoryacus. [lepcoHanbHble TaHHbBIE OLIEHOYHOTO
xapakTepa PaboTHUK MMeeT MpaBo JIOMOJIHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3PCHHUS;

4.1.3. TpeboBanue 00 U3BEIICHUU aIMUHUCTPAIIMEH BCEX JIUIl, KOTOPHIM
paHee ObUTH COOOIICHBI HEBEPHBIE WJIM HETMOJIHBIC NTEPCOHATBHBIE JaHHbIE
PaGoTHmKa, 000 BCeX MPOU3BEICHHBIX B HIX NCKITFOUCHUSX, UCIIPABICHUSIX WU
JTOTIOJTHEHUSX ;

4.1.4. obGxasioBaHue B Cy[ JIIOOBIX HEMPABOMEPHBIX ACHCTBUI WU
0e31eiCTBUS aAMUHUCTPAIIMU pU 00padOTKE U 3aLIUTE NEPCOHATBHBIX JAHHBIX
PaGornuka;

4.1.5. Bo3MmelIeHre YOBITKOB U (MJIM) KOMIIEHCAIIMIO MOPAJIBLHOTO Bpe/ia B
Cy1eOHOM MOpSIJIKE.

4.2. PabGoTHuk 00s13aH cO00IIaTh A IMUHUCTPAIIUHA CBEJCHHUS, KOTOPHIE MOTYT
MOBJIMATH HA MPUHUMAEMbI€ B OTHOIIIEHUU HETO PEIICHUS, Kacaloluecs ero
TPYAOBOU JIESITEIBHOCTH.

5. XpaHeHuHe MepCcOHAJBHBIX JaHHbIX PaboTHHKA

JoxyMeHTbl, mocTynuBIne oT PaboTHuUKa, cBeeHus o PaboTHHKE, TOCTYUBIIINE
OT TPETHUX JIUI] C TUCbMEHHOTO coryiacusi PaboTHuka, MHAs uHpoOpMaIus, KoTopas
KacaeTcs TPYAOBOM JiesITeIbHOCTH PaboTHHKA, XpaHSTCS B CIICIIUATIBHO
000pyJOBaHHBIX MECTaX C OIPAaHUYEHHBIM JT0CTYNOM (1Kad ¢ 3amkoM, ceid u
JIp.) Ha OyMaXKHBIX HOCUTENSX (TpyAOBasi KHUXKKA, IMYHAS KapTouKa, JIMYHOE
JIeJI0) U Ha DJIEKTPOHHBIX HOCUTENSX C OTPAHUYEHHBIM JJOCTYTIOM.

6. OTBEeTCTBEHHOCTh AAMUHHUCTPALMHU U €€ COTPYAHUKOB

6.1. 3amura npaB PaboTHWKa, yCTAaHOBJICHHBIX 3aKOHOAATENIbCTBOM PD 1
HacTtosiuM [losioxkeHneM, OCyecTBIsETCS CyAOM B LENSAX TPECCUCHUS
HEMPaBOMEPHOT'O MCIOJIb30BAaHMS IIEPCOHANBHBIX JaHHBIX PaboTHUKA,
BOCCTAHOBJICHUS HAPYIICHHBIX TIPAB M BO3MEIIEHUS TPUIMHEHHOTO yIIiep0a, B TOM
YHCJIE MOPAJIBHOTO Bpea.

6.2. Jluita, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIONINX MOJyYCHUE,
00paboTKy U 3aIUTY MEPCOHATBHBIX TAHHBIX PAOOTHHKA, TPUBJICKAIOTCS K
JUACIHUIIMHAPHON U MAaTEPUATIbHOW OTBETCTBEHHOCTH, a TAK)KE MPUBJICKAIOTCS K
IPaXXIaHCKO-TIPABOBOM, aIMUHUCTPATUBHOU Y YTOJIOBHOM OTBETCTBEHHOCTH B
MOPSAKE, YCTAHOBJIEHHOM (pefiepaibHbIMHU 3aKOHAMMU.
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